Business Software Training Options
When you choose to use business software, be sure to get trained in its use. You want to make sure that you can use all its capabilities. Training will make you more efficient and more effective in the use of the software, both of which will save you time and money. Take advantage of the options available for training, such as tutorials, free trials, or online training. Here are some ideas for learning how to use accounting software. 
Tutorials and Free Trials 
Most, if not all, accounting software programs offer tutorials and free trials to help you learn and sample the program. If you visit the website of any reputable software program, you will probably see a tour of the software or an offer for a free download trial version. When you download trial software, the program will have a tutorial built into it that will describe the software features, show you how to set up your company, and how to perform basic functions. 
Online Software Training and Webinars 
Many websites offer software training and webinars. Use an online search engine. Type the name of a software product along with words like “tutorial” or “training.” Sample a few training options to see if any of the training programs work for you. Some training options are free, others charge a fee. Some training options are self-directed, while a teacher runs other training options in an online classroom setting where you can ask questions and listen to student discussions. 
YouTube 
YouTube is a video-sharing website (www.youtube.com) where users can upload, share, and view videos. YouTube offers many different recordings of accounting software training. All of these training videos are free. You can search for a trainer that appeals to you. In some cases, trainers will offer a few free videos on YouTube, but then charge a fee for a complete training course on their website. 
Community Colleges 
Many community colleges provide business and computer courses. You can learn how to use a computer software program, take an entrepreneurship course, or learn accounting. Some community colleges offer short-term courses geared to business owners. Other colleges provide courses designed for those seeking a certificate or an associate's degree. You can find a community college near you at: www.aacc.nche.edu/Pages/CCFinder.aspx. Community colleges list their course offering on their websites. You can also call registration or their counseling departments to get more information on course offerings and enrollment.

SCORE This SBA Resource Partner provides volunteer counseling to small business owners, including one-on-one counseling. SCORE also offers workshops and seminars in your area as well as at national events. The SCORE website, www.score.org, has several seminars online. 

Small Business Development Centers (SBDC) 
This SBA Resource Partner is comprised of a network of centers throughout the U.S. The SBDCs provide a variety of business training, coaching, and counseling services. SBDC services also include assisting small businesses with financial, marketing, production, organization, engineering, and technical problems. The SBDCs also provide feasibility studies. All services given at SBDCs are free and confidential. Additional low-cost training options are available. You can find an SBDC near you at their association website: www.asbdc-us.org. 

Women’s Business Centers A list of this SBA Resource Partner’s centers can be found at the website: www.sba.gov/content/womens-businesscenters-. The mission of these centers is to “level the playing field” for women business owners. Approximately 100 education centers have been set up for women entrepreneurs. To locate a business center, go to the SBA Office of Women’s Business Ownership. 

Veterans Business Outreach Centers (SBDCs) A list of this SBA Resource Partner’s centers can be found at the website: www.sba.gov/content/veterans-businessoutreach-centers. These centers, formed by a cooperative agreement between 16 organizations, provide business training, mentoring, and other services to veterans who currently own a small business or wish to start one. 

US Export Assistance Centers (USEACs) 
Find a list of this SBA Resource Partner’s centers at the website: www.sba.gov/content/us-export-assistance-centers. The mission of these centers is to assist small businesses that are looking to export products overseas. 
Accountants 
Most business owners need to meet with an accountant from time to time. Meet with an accountant to not only learn about tax requirements for your business, but to get advice about setting up your accounting system properly. Accountants and their bookkeeping staff can train you on how to use the software program you have chosen for your business. Many accountants offer bookkeeping services for a monthly fee, or you can pay for year-end tax preparation services. 
Bookkeepers and Consultants 
Private consultants and bookkeepers are available to help you set up your bookkeeping system and train you on how to maintain your system. Get recommendations for bookkeepers by talking to successful businesses or an accountant. 
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