


Compliance Checklist:
Company:	________________________________________________________
Circle and date completed items.
1. Articles of Organization (or Certificate of Formation)  __________________
· What it is: This is the foundational document required to form an LLC officially. It must be filed with the state.
· Where to file: The state in which the LLC is formed.
2. Operating Agreement						___________________
· What it is: A document that outlines the internal operating procedures of the LLC. While not always required by the state, it's highly recommended as it helps define ownership, management structure, and operational guidelines.
· Where to file: Not typically filed with the state, but should be kept internally for the LLC.
3. EIN (Employer Identification Number)			___________________
· What it is: A federal tax ID number issued by the IRS for tax purposes.
· Where to file: IRS (Online application or by mail).
4. Annual Report							___________________
· What it is: A document that provides updated information about the LLC to the state, such as business address, members, and managers.
· Where to file: Filed with the state, usually annually or biennially.
· Filing Deadline: Varies by state (usually within a certain period after formation or on the anniversary of formation).
5. State-Specific Business License/Permit			___________________
· What it is: A permit or license required by state or local authorities to legally operate the business.
· Where to file: Depends on the business activity and the state or local jurisdiction.
6. Franchise Tax			N/A				___________________
· What it is: A tax assessed by certain states on LLCs for the privilege of doing business in that state. Not all states have a franchise tax.
· Where to file: State government (filing varies depending on the state).
7. IRS Form 8832 (Election to be taxed as an S-Corp) [Optional]___________
· What it is: An election form filed with the IRS if the LLC chooses to be taxed as an S Corporation instead of a default LLC (sole proprietorship or partnership).
· Where to file: IRS.
8. Annual Statement of Information (or Annual Meeting Minutes)__________
· What it is: An annual report that may be required in certain states, detailing updates to the company’s status, management, and operations.
· Where to file: Some states require this to be filed with the Secretary of State or a similar agency.
9. Foreign LLC Registration (if applicable)		N/A	__________________
· What it is: If an LLC is doing business in a state other than where it was formed, it must file to register as a foreign LLC in that state.
· Where to file: The Secretary of State or similar state agency in the state where the LLC is operating.
10. State Taxes (Sales Tax, Employment Tax, etc.)		___________________
· What it is: LLCs may need to file taxes based on their state of operation, including sales tax, payroll taxes, etc.
· Where to file: State tax authority or Department of Revenue.
11. Registered Agent						___________________
· What it is: An LLC must designate a registered agent to receive legal documents on its behalf.
· Where to file: The agent’s name and address must be included in the Articles of Organization and updated as necessary with the state.
12. Tax Filings (Federal & State)				___________________
· What it is: Depending on the LLC's tax structure (sole proprietorship, partnership, S-corp, etc.), various federal and state tax returns will need to be filed (e.g., Form 1065 for partnerships, Form 1120 for corporations, etc.).
· Where to file: IRS and relevant state tax authorities.
· Filing Deadline: Varies, typically annually.
13. Employee Documentation (if applicable)		___________________
· What it is: If the LLC has employees, it must comply with federal and state employment laws, including I-9 forms, W-2s, and other employee tax forms.
· Where to file: IRS, State Employment Agencies, and Department of Labor.
14. Changes to LLC (Amendment Filings)			____________________
· What it is: If there are any changes to the LLC’s structure (e.g., changing the LLC name, adding or removing members), you may need to file an amendment to the Articles of Organization with the state.
· Where to file: State government, typically the Secretary of State.
15. Statement of Good Standing				____________________
· What it is: A document from the state confirming that the LLC is in compliance with all necessary state filings and requirements.
· Where to file: State government, typically the Secretary of State.
16. Business Insurance						____________________
· What it is: Certain types of insurance may be required for the business, depending on the type of LLC and its location (e.g., general liability, workers' compensation, professional liability).
· Where to file: Not filed with the state, but should be maintained and regularly updated.
17. Professional License (if applicable)			____________________
· What it is: If the LLC is in a regulated profession (e.g., law, healthcare), it may need to obtain and maintain professional licenses.
· Where to file: Relevant state or federal regulatory bodies.

Important Notes:
· Requirements can vary by state and industry, so it's essential to verify the specific compliance obligations with the Secretary of State or another governing body in the jurisdiction where the LLC operates.
· Failure to comply with these filings can result in penalties, fees, or even the dissolution of the LLC, so it’s crucial to stay up to date on all filings.
If you're unsure about any of these requirements, it's a good idea to consult with an attorney or accountant familiar with business compliance in your state.
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